
Job Adverts 
Andover & District Liberal Democrats 

Branch Committee 
Branch Chair 

 

 Chair Meetings 

 Takes an overall lead on all branch activity 

 Provide leadership in fulfilling the Development Plan 

 Responsible for delivering a clear branch development 
plan 

 Make sure decisions are turned into actions 

 Responsible for each branch role in the absence of an 
appointed officer. 

 Reports to the local party executive on a regular basis. 

Secretary 

 

 Takes an overall lead on recording and administering 
Branch business. 

 Responsible for keeping Members informed of Branch 
business. 

 Advises and assists the Chair on constitutional and 
procedural issues. 

 Works with the Chair to convene an Annual General 
Meeting. 

 Reports to the Branch on a regular basis. 

Treasurer 

 

 Takes an overall lead on accounting for the Branch 
finances. 

 Prepares budget to identify future budgetary 
requirements for campaign activity. 

 Works with the committee to produce and timetable a 
fundraising programme. 

 Reports to the Branch on a regular basis 

 

Membership Development Officer 
 

 Takes an overall lead on the recruitment and retention of 
members within the branch. 

 Responsible for membership recruitment activity. 

 Works with the local party Data Officer to ensure all 
records are updated in an accurate and timely manner. 

 Works with the Branch Secretary to keep all members 
informed of branch events and activity. 

 Reports to the Branch on a regular basis. 

 

Campaigns Co-ordinator * 

 

 Takes an overall lead on campaigning in the branch. 

 Responsible for producing a clearly defined literature 
plan. 

 Works with ward teams to co-ordinate and develop a 
doorstep activity team. 

 Responsible for training and mentoring colleagues on 
campaigning techniques. 

 Works with colleagues to identify and promote their 
campaigns locally. 

 Reports to the Branch on a regular basis. 

 

Social Secretary * 

 

 Takes an overall lead on organising and running social and 
public events in the Branch. 

 Responsible for producing and maintaining a diary of social 
and public events through the year. 

 Works with the Chair and Branch Secretary to advertise 
these events to all members and supporters. 

 Reports to the Branch on a regular basis. 

 

Vice Chair * 

 

 Deputises for Chair at meetings on their absence. 
 
 
 
 
 
 
 
 
 
 

* These roles are not branch officers.  

Ordinary committee members can, if they wish, be elected to 
these roles. 

 

Diversity Officer * 

 Make a list of the groups and charities in your community. 

 Make contact with all of these groups, and arrange to go to 

their events and meet their management team. 

 Help these local groups organise their events, and 

volunteer to help staff them. 

 Set up a diversity calendar, containing important cultural 

events and dates. 

 Make a social media message plan, to make sure you are 

putting the right messages out on the right days. 

 Share details of diversity events in your area on your social 

media pages. 

 Invite these groups to attend your local party events, so 

that they can educate your member 

 


